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SUBJECT : Progress Reporit For Month of February 1usy I

1. Attached is the Records Center monthly statistical report
for the manth of February 1957.

2, The following sumarizes the asctivity of the Branches during
the nonth:

a. Accessioning

The Center called upon the Logistics Office/Transportation
Division on seven different occasions to transfer a total of 825
cutile feet of records and distribetion material. This is equivalent
to the volume of 103, four drawer, legnl size file cabinets which
has o replacement value of $3.462,

The Library/Acquisition Branch has retired 831 cubic feet
of records that will not be accounted for until the paper work is
recelved from that office.

. Referance

The Center furnished G350 items to requestors during the
month. Of this number 1302 items were for records documents.
This service is almost doubled the average of 770 items serviced
per month for the first half of fiscal year 1957.

Office of Personnel job number 57-68 which contained three
independent alphabetical file series has been consolidated into
one series. This consolidation will facilitate future reference
serviece,

The Office of Training has sent down 22 cubic feet of
inactive records in which the disposition is unknown at this time.
the Area Records Officer of Training is working with
e Ccus lans in order to determine the disposition of the records.

During the month there were 16 different WIS elements which
reached the minimum number thet is required to make & re-run. OBI.
has beer notified and a re-run will Le made ss soon as practical.
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¢. Disposal

Durias the month a total of 17L cubic feet of reccrds
and distribution material were destroyed and 203 cubic feet
vore transferred back to Headquarters. Because of the incressed
volize of material for destruetion the labor problem has become
more aoute .

d. General

The cinder block wall hns been completed and the shelving
cmeingtalled. The aisle-way in that area wes decreased by six
inches, therefore, only records with s limited amount of reference
agblvity will be housed in that aren.

Chief, Records Center
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FEBRUARY - 1957
Ressrzdag Flezna Vo
——e . Pe dod, ToZabo
. Part I Aecessioning, Disposal, Holdings
lvend 2 throvgh 10 = Cubiec Foob ] . |
‘ 1, Aeeesgion Jobs @‘m‘bw) 62 I/ W8 SCCOCT
2., Reeords Accessicicd 6721/ 2&2&2‘7 1 55;0;103’
3o _Records Dispesed of ab Center » 136 . 391 1,517
L Lo Records Transferred from Center b i 3,885
S, Regords Holdings 19,641 : ></ %AE/\\ <>/<>O<>Q
6, Dist, Material Ancessioned 153. ’5!‘9,% 16,829 |
e do Disb, H2k’l, Disposed ef ab Cantor o - 803 2,606 |
L 8. _Dist, Mat'l, Trancforred frem Conbar 162 2,663 j
L 9, _Distriouticn Matcrial Holdlnsn 11,269 /&>~\><><>\<><X%
10, Totel foldings 30,900 i XX X KOO
Part I Reference Services (MNurber) l
o . . — _
N 1. Record Documents losned 1,362 6,7 | 140,903 |
i 22, Iaformibional Rearesto 109 | 84k “ 2,862
i 13, Information Reporis L )\‘21_[ i 3,703 3 \XZZ\:
34, Intelligenee Reports 5,403 E 50,086 %\/<>\><((
. 15, Administrabive Issuances 1,209 . 10,275 | ><>§\§>r<>§
i 16 Total _8,%07 | 7,639 |
- i |
Part 11 Digtribubion Materials Received (Mumber) r !
,%‘? 17, Inve gen@@ Re d@‘—g | S
2o Indtiad Roce: pb 6,573 | 62,008 S Y
Q_{, Returng 2;9\_,96_::’% 22,438 | S \<\/<%%
o 18, Infermation Reports o 5____ - \?\\/EQ/X‘
19, _Administrative Tscwmces 1,440 .82
20, Tobal 10,109 . 92,657 X/Y\?(X
; \
Part .Y Reprodustion Serviees (No. of Pages) b
- e 3 ’ﬁc:«‘ o
L 21, Ogalid Process 1,472 'W_ 9,960 < NQ(X&
» €2, Photo Copy Procese 121 _1,h28 >\< e
( 23, _Diito Process { ] m »},!;2313«@”' pe \//XX’(
2, Toved | 1,703 ,xm}a’@ XK
Part V Shelving Spaece Utilizetion (Cu. Fé.) ,
i w@SO Total Capaclty e C 1,220 m%//\{/w
26, Spaco Utilimed ... . - -~ W1 31,827 STHCSE S S KK
%7, Spmcs Availsbic - . | 9,393 OOA,
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